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It is the policy of the South Carolina Community Loan Fund not to discriminate against any applicant for employment, or any employee because of 

age, color, sex, disability, national origin, race, religion, marital status, sexual orientation, gender identity or veteran status. 

POSITION:         Investments and Grants Manager  

STATUS:          Full –time, regular / exempt 

SALARY RANGE:        $65,000 

LOCATION:                                     South Carolina 

ABOUT SOUTH CAROLINA COMMUNITY LOAN FUND 

South Carolina Community Loan Fund (SCCLF) is a U.S. Treasury and South Carolina certified Community Development Financial 

Institution (CDFI) based in Charleston, SC whose mission is to advance equitable access to capital by providing loans, technical 

assistance, and advocacy for the development of affordable housing, healthy food retail, community facilities, and community businesses 

throughout South Carolina. Since 2004, we have provided 313 loans for $39 million in financing that facilitated more than $246.3 million 

in community development projects; we financed 1,410 housing units,  9 healthy food outlets, 10 community facilities, and 16 community 

businesses, creating or retaining 2,896 jobs and providing a safe, affordable place to call home for 3,525 individuals and families. 

 

SCCLF is a dynamic non-profit organization with a small, but highly effective, staff that raises program and operating support through a 
combination of donations, grants, and impact investments.  SCCLF currently operates with an annual operating budget of $2.5M and 
program budget of $10M.  The organization loans and revolves capital to continually expand and sustain its mission. 
 

JOB DESCRIPTION 

The Investments and Grants Manager will oversee and implement SCCLF’s capitalization strategy to advance the overall mission of the 

organization. This position will grow and diversify sources of capital to ensure adequate programmatic and operational funding in support 

of the growing demand for SCCLF financing and services. The Investments and Grants Manager will be responsible for capitalizing 

SCCLF’s revolving loan fund through investments, grants, co-lending opportunities, and other mechanisms as appropriate. Further, the 

Investments and Grants Manager will ensure adequate operating support for SCCLF through grants, sponsorships and other sources. 

The Investments and Grants Manager will be responsible for cultivating individuals, foundations, state and federal government sources, 

financial institutions, quasi-governmental agencies, and others sources as identified. This position also supports SCCLF’s advocacy 

efforts to increase the attraction and deployment of capital for community development projects in South Carolina. The Investments and 

Grants Manager will report to the Chief Financial Officer.  

 

KEY RESPONSIBLITIES 

 Develop and implement a comprehensive capitalization strategy to assure ample operating and programmatic funding availability. 

The strategy should address individual, corporate, financial institution, foundation, and government monetary support via 

investments, grants, sponsorship, and co-lending opportunities. Create and execute the annual capitalization / investment calendar 

and development strategies to meet organizational goals. 

 Implement investor cultivation strategies, including establishing a working relationship with staff at financial institutions, corporate 

giving programs, government and quasi-governmental agencies, and foundations. Build and manage new and existing investor and 

donor relationships, including prospective investor education, grant and investment documentation, reporting, renewals and 

repayments. 
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 Manage the life cycle of grants and investments, from initial inquiries and proposal writing through final reporting, ensuring the 

delivery of high-quality, timely products to funders.  

 Serve as staff liaison with CDFI fund application consultants (Financial Assistance, Healthy Food Financing, CDFI Bond 

Guarantee, New Markets Tax Credit, etc.)  

 Support SCCLF technical assistance and assessment and knowledge sharing efforts by cultivating and soliciting sponsors for 

SCCLF workshops, trainings, and annual Summit. 

 Support SCCLF advocacy efforts to increase capital available for community development lending. This may include legislative visits, 

attending committee meetings, and providing content and other information for written communications (op-eds, letters to the editor, 

fact sheets, etc.) 

 Work with Communications staff to coordinate and support meetings and events that showcase SCCLF’s programs, partners, impact 

and accomplishments, including site visits, speaking engagements and outreach events. Make presentations at conferences and 

other external meetings. Serve on community boards and professional organizations which enhance the profile of SCCLF. 

 

KEY SKILLS 

 Demonstrates effectiveness and experience in securing funding through investments, sponsorships, grants, and other funding 

mechanisms (equity equivalent investments, program related investments, etc.) 

 Experience with proposal writing and reporting to foundations, governmental agencies, and banks required 

 Excellent written and oral communication skills 

 Extensive knowledge and understanding of current market conditions in terms of pricing, terms, conditions, and covenants as well 

as legal structure and documentation 

 

MINIMUM QUALIFICATIONS 

 Extensive knowledge and understanding of the community development industry (in particular, Community Development Financial 

Institutions) and current market conditions and product structures and innovations 

 5 years of progressively more responsible positions in grants management, grant writing, relationship management, and business 

development 

 College Degree 

 

TO APPLY, PLEASE SUBMIT THE FOLLOWING TO Anna Lewin, Chief Operating Officer, at anna@sccommunityloanfund.org 

 Cover Letter and Resume 

 References 

 

SALARY COMMENSURATE WITH EXPERIENCE, BENEFITS INCLUDE    
 SCCLF contributes 3% of employee’s annual salary toward retirement plan 

 Health, Life, and Long Term Disability Insurance 

 20 days of Paid Time Off (PTO) per year + 12 paid holidays per year 

 Flex schedule  

 Mileage reimbursement for out of town travel at the federal rate of reimbursement 

 Cellular phone 
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